Exception Waiver

(Late Justification Letter)

Note:  This form is to be used for all foreign travel requests submitted within 30 days of departure to Non-sensitive countries & 45 days of departure to Sensitive countries.

Traveler’s Name: 
Division/Section: 
Country (s) to be visited: 
Purpose of Travel: (Details)
Reason why travel request is submitted after the deadline: 
Traveler Signature







Date

Division/Section./Center Head Signature




Date

Chief Operating Officer  






Date

BSS Travel 12/10/08


