
Variance Request Form 

(for laptop, desktop, and monitor acquisitions)

The purpose of this Variance Request Form is to state and justify a request for a laptop, desktop or monitor that does not comply with FEC/EPEAT power usage requirements. 

This form must be completed and submitted with the requisition in order to obtain Division/Section/Office/Center Head approval of the purchase. 

Requisition Number:
                                                        Dated: 

Name of requester:                                                        Extension: 

Fit for Use Justification: 

This section must describe the specific usage requirements that justify a variance from the EPEAT standard. The justification should include specific lab roles, responsibilities and activities that justify the specific need.

Type your justification here (i.e. “I require a CAD workstation that is outside the standards posted because my job requires me to run 3D modeling simulations.”).


Configuration Specifics: 

Please describe the specific or minimum configuration you require. 
(e.g. “I would like to add a 9 cell battery to laptop configuration F” or “Apple Macbook Air, 1.8Ghz, 2GB Memory, 128GB Solid-state drive.”)


____________________
________________________
Date_________


(Supervisor)


(Signature)

____________________
________________________
Date_________

(Division/Section Head)

(Signature)
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